CoracoBaHoO:

CoBeToM I1e1aroron

Ipotokon NeZ ot « &7 » guead//f 2014r
s 0

mﬁe?@

H€> ; 'Jlérrcmn cag Nely
.8 KanHCTpaTOBa
z 5 W S/ L2014F

IMOJIOKAHHUE
00 00pabdoTKe NePCOHATbHBIX JaHHbIX
pa6orunkoB MK/IOY «Konvenanckuii nerckuii cag Nel»

[. O61mme nonoxeHust

1.1. Hacrosmee ITonoxenune oOpaboOTKe NMEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB (Hajee —
[Tono)keHre) MYHHITUIAIBHOTO Ka3EHHOIO JOMIKOJIBHOTO 00pa30oBaTeNbHOIO YUpEXICHHS
«Komuenanckuit nerckmii cag Nely (mamee - MKJIOY «Komuenanckuit merckuit cam Nely)
paspaborano B cootercTBHH ¢ TpynoBbiM KozekcoM Poccuiickoit ®eneparnn, Koncrurynuei
Poccuiickoit ®enepanuu, ['paxaanckum kojaexkcoMm Poccuiickoit ®enepanuu, denepaibHbIM
3akoHOM «O6 wmH(pOpManuu, MHPOPMAIMOHHBIX TEXHOJOTHSX M O 3allUTe HHQOpMaLUM,
DenepanbHbM 3aKOHOM «O IEpCOHANBHBIX JaHHBIX», [IpaBHiamMu BHYTPEHHErO TpPYAOBOTO
pacnopsika MKJ1I0Y «Komyenanckuit netckui cax Nely.

1.2. lens paspaborku IlonoxeHus — oOmpeseleHue mnopsaka oOpaOdOTKH MEPCOHATbHBIX
JaHHBIX PabOTHHKOB; OOecIieUYeHHe 3aIll|THl MpaB M CBOOOJ pabOTHMKOB Ipu 00paboTKe HX
IEPCOHANIBHBIX JAHHBIX, a TaK)Ke YCTAHOBJIECHHE OTBETCTBEHHOCTH JODKHOCTHBIX JIHII,
HMEIOMUX JIOCTYIl K MepcOHaTbHBIM JaHHbIM pabotHHKOB MKJIOY «Konuenanckuid JeTCKUN
can Nely, 3a HeBBIOJIHEHHE TpeOOBAaHHMN HOPM, PEryJHpYIOIUX 00pabOTKy M 3alluTy
TIEPCOHAIBHBIX JAHHBIX.

1.3. Tlopsitok BBo/ia B ieiicTBUE U M3MeHeHUs [lonoxenus.

1.3.1. Hacrosmee Ilono)keHHe BCTYyHaeT B CHIIy ¢ MOMEHTa €ro yTBEPXICHHS 3aBe1yHOLIUM
MKJIOY «Komuenanckuii aerckuit cam Nel» u jelicTByeT 0€CCpOvHO, 10 3aMEHbI €r0 HOBBIM
[Tonoxenuem.

1.3.2. Bce usmenenus B [lonoxenne BHOCATCS IPHKA30M.

W
1.4. Bee pa6otauku MKJIOV «Komuenanckuit qetckuit can Nel» 0JOKHBI ObITH 03HAKOMIICHBI C
HacrosuM [lomoxxeHreM moJ1 poCIucCh.

1.5. Pexum KOH(PHICHIIMAIBLHOCTH MEPCOHANBHBIX JAHHBIX CHHMAeTCss B CIydasX HX
00e3TMUMBAHUS U 110 UCTEYEHHH 75 JIeT cpoKa UX XPaHEHHUs, WK MPOJICBACTCS Ha OCHOBAHUH
3aKJTIIOYEHHMS! DKCIIEPTHOM KOMUCCHU 00pa3oBaTe/IbHOM OpraHu3alny, eCid HHOE HE ONPE/IENICHO
3aKOHOM.

[1. OCHOBHBIE TIOHATHS U COCTAB IIEPCOHAIBHBIX TAHHBIX PAOOTHUKOB
2.1. Jlna ueneit nacrosiuero [To10)xeHUst HCTIOIB3YIOTCS CIIEYIONIME OCHOBHBIC OHSTHS:

— mepcoHaIbHbIE JaHHble PaOOTHHKA — Jit00as HHPOPMaIKs, OTHOCAIIASACS K OMPENEICHHOMY
HIH OIIpesieIseMOMY Ha OCHOBAHHH Takoil HHOpManun paboTHUKY, B TOM YHCIIE €T0 pamMuIIus,
UMs, OTYECTBO, TIOJ, MECAI, Jara W MECTO PpOXIEHHs, aapec, CeMeiHoe, COLHaIbHOEe,




UMYIICCTBEHHOE IOJIOXKEeHUe, oOpa3zoBaHue, mpodeccus, I0XOAbl, Jpyras uHpopMaus,
HeoOXoaumMast paboTOIaTENIO B CBSI3U C TPYIOBBIMU OTHOIICHUSIMH;

— 00paboTka NepCOHANBHBIX JaHHBIX — cOOp, CHUCTeMaTH3alusi, HAKOIJIEHWE, XPaHEHHE,
yrouHeHue (OOHOBIIEHHE, HM3MEHEHHWE), WUCIOJIb30BaHHE, PpaclpOCTpaHEeHUEe (B TOM 4HCIIE
nepenaya), 00e3IMIMBaHme, OJOKUPOBAaHHE, YHUUTOXKEHUE NEPCOHAIBHBIX JTaHHBIX PAOOTHHUKOB
MKJIOVY «Komuenanckuit nerckuii cag Nel»;

—  KOHQWIECHIMATHHOCTh NEPCOHATBHBIX JAHHBIX — 00s3aTeNbHOE JUll  COOJIOJIEHHS
HA3HAYEHHOTO0 OTBETCTBEHHOTO JIMIIA, IOJYYMBIIEr0 JOCTYI K II€PCOHAIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHWE HE NOMYCKAaTh MX pacHpocTpaHeHHs Oe3 coriacus paOOTHHKA HIIM
MHOT'O 3aKOHHOTO OCHOBAHMS;

— pacnpocTpaHeHHE IePCOHATBHBIX JAaHHBIX — JCHCTBHs, HalpaBlICHHbIE Ha Iepenady
IIEPCOHATIBHBIX JAHHBIX PA0OTHUKOB OIPE/ICNICHHOMY KpYyTry JHMI[ (1epejaya IepCOHaIbHBIX
JIAHHBIX) MM Ha O3HAKOMJICHHE C MEePCOHAJILHBIMHM JaHHBIMU HEOTPAHUYEHHOrd Kpyra JIML, B
TOM dYHCJIe OOHApOJOBaHHE IEPCOHAJBHBIX JAaHHBIX PaOOTHUKOB B CpEACTBAX MacCOBOM
uHopMaIMK, pa3MenieHne B HHGOPMAIMOHHO-TEIEKOMMYHUKALMOHHBIX  CETAX MM
MpeoCTaBlIeHUE JOCTYIA K IEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB KaKMM-THO0 MHBIM CIIOCOOOM;

— HCIOJIB30BaHUE TEPCOHATBHBIX JAHHBIX — JEWCTBUS (Omepalnuu) ¢ TNepCOHATbHBIMU
JIAHHBIMH, COBEpIIaeMble JO/DKHOCTHBIM JIMIIOM OOpa3oBaTEeIbHOW OpraHu3alMM B IEJSAX
OPUHATHS pPEUICHUH WM COBEPLICHUS MHBIX JEHCTBHH, IOPOXKAAOUIMX IOPUANYECKUE
TIOCJICZICTBUSL B OTHOIIEHWHM PaOOTHUKOB JIMOO MHBIM OOpa3oM 3aTparuBaroOIIUX HX IpaBa H
CBOOO/IbI WJIH TTpaBa U CBOOOBI APYTHX JIHIL;

— OJIOKHpOBaHHUE NEPCOHATBHBIX JIAHHBIX — BPEMEHHOE IpeKpalleHne coopa, cucTeMaTu3aluH,
HAKOIUIEHHUs, MCIIOJIb30BAHMs, PACIPOCTPAHEHHs NEPCOHAIBHBIX [TaHHBIX PabOTHUKOB, B TOM
qHCJIe UX Mepeayu;

— YHUYTO)KEHUE IEPCOHAIbHBIX JAaHHBIX — JCHCTBUS, B pe3yJbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAHOBHTH  COJIEp)KaHHE IEPCOHAIBHBIX JAHHBIX B  HMH(POPMAIMOHHOM  cucreme
NePCOHATLHBIX JAHHBIX PAOOTHHKOB WM B PE3yJIbTaTe KOTOPHIX YHHYTOXKAIOTCS MaTepHalIbHbIC
HOCHUTEJIA IEPCOHAIBHBIX TAHHBIX PA0OTHUKOB;

— 00e3/TMYMBaHUE TEPCOHANBHBIX JaHHBIX — JEHCTBUS, B pe3ybTare KOTOPHIX HEBO3MOMKHO
OIpe/IeNIUTh IPUHAUIEHKHOCTD IIEPCOHATBHBIX JJAHHBIX KOHKPETHOMY PabOTHHKY;

— OOIeNnoCTymHbIe MEpPCOHAIbHBIE JaHHble —  MEepCOHAIbHBbIE  JaHHbIe, JIOCTYII
HEOTrpaHMYEHHOTO KpYyTra JIMIl K KOTOPBIM MPEJI0CTaBIICH ¢ Coryiacus paOOTHUKA MJIH HA KOTOpPbIE
B COOTBETCTBUHU C (eJiepalibHbIMU 3aKOHAMHU HE paclpocTpaHsieTcss TpeOoBaHUE COOJIOAECHUS
KOH(HIEHIIUAIBHOCTH.

— uHdopmanus — cBeieHus (COOOLIEeHNUs, JaHHbIE) HE3aBUCUMO OT (DOPMBI UX ITPEICTABICHUS.

— JOKyMEHTHpOBaHHasi WH(popManus — 3a(UKCHPOBAHHAS HA MATEPUATbHOM HOCHTEJE IyTEM
JOKYMEHTHPOBaHUS HMH(POpPMALUS C PEKBU3UTAMH, IIO3BOJIIOLIMMH  ONPEJEIIUTE  TaKylo
HH()OPMAIHIO UK €€ MaTepHAIbHBIA HOCUTEb.

2.2. B cocraB mepcoHaNbHBIX JaHHBIX PaOOTHUKOB 00pa30BaTENbHOM OpraHM3alMM BXOIAT
JIOKYMEHTBI, Cojiepxariue HH(GOpMaIMio 0 NacmopTHBIX JaHHBIX, 00pa30BaHUM, OTHOLIEHHH K
BOMHCKON OOS3aHHOCTH, CEMEHHOM IIOJIOXKEHUHW, MECTE >XUTEIbCTBA, COCTOSIHUM 3JI0POBBS, a
TaKKe O MPEABLIYIIMX MECTaxX UX paboThI.



2.3. Kommiekc DOKYMEHTOB, CONPOBOXKIAIOIINIA Mpoiiece 0GOPMIIEHUS! TPYAOBBIX OTHOLIEHHH
pabotauka B MKJIOY «Komyenanckuit nerckumit cax Nel» mpu ero mpueme, mepeBoje H
YBOJIbHECHHH.

23.1. Hudopmanus, mnpenacraBisemas paOOTHHKOM TpU MOCTYIUICHHH Ha paboTy B
o0pa30oBaTeIbHYI0 OpraHU3alnio, JODKHA UMETh JOKyMeHTalIbHyIo (opmy. [Ipu 3akiroyeHun
TPYAOBOr0 JOrOBOpa B COOTBETCTBHM co cT. 65 Tpynosoro koxekca Poccuiickoit ®enepanuu
JHILI0, TOCTYyNaroIiee Ha paboTy, IpeabsaBiIseT paboToaaTesio:

— MAcTOPT WJIX MHOU JIOKYMEHT, Y0CTOBEPSIOLINI TIHYHOCTE;

— TPYAOBYIO KHIDKKY, 3a HMCKIIIOYEHHEM CJIydaeB, KOT/a TPYAOBOW JOrOBOp 3aKJIHOYAECTCS
BIIEpBBIE WM PAaOOTHUK MOCTyIaeT Ha paboTy Ha yCIOBHUSAX COBMECTHUTEIILCTBA, JIMOO TPYAOBas
KHH)KKA y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ yTPATO# WM 1O IPYTUM IIPUIHHAM;

— CTPaxoBO€ CBUACTCIILCTBO Ir'OCy JapCTBEHHOI'O IICHCUHOHHOI'O CTpaxOBaHHUSI, h

— HAOKYMECHTBI BOHMHCKOI'O YU€Ta — I BOCHHOOOS3aHHBIX U JIML, MOJJICKAIIUX BOHHCKOMY
ydery;

— JIOKyMeHT 00 00pa3oBaHUH, O KBAIM(UKAIMKM WIA HAIMYUU CHENHATIBHBIX 3HAHHH — IpH
HOCTYIUIEHHH Ha paboTy, TpeOYIONIYIO ClielHaIbHBIX 3HAHUHM WJTH CIIEIHATLHOMN TOATOTOBKH;

— cBuzeTenbeTBo 0 nprucBoeHun MHH (nmpu ero nanuuum y pabotHuka).

2.3.2. Ilpu opopmnenun paborauka B MKJIOY «Komuenanckuit nerckuii cag Nel» paGoTHHKOM
JeTIONPON3BOUTENIEM 3amonHseTcs yHupuuupoBanHas ¢opma T-2 «JIuunas xaprouka
pabOTHHMKa», B KOTOPOH OTpaxkaloTcsi CIEyIolHe aHKeTHble M Ouorpaduueckue TaHHbBIC
paboTHUKa:

]

— obmue csenenus (P.M.O. pabotHuka, nata pOXIEHHs, MECTO POXKACHHS, TPAKIAHCTBO,
oOpa3oBanue, mpodeccusi, CTaxx padoThl, COCTOsSIHIE B Opake, MaclopTHBIE JAHHBIE);

— CBEJICHUS] O BOUHCKOM YyueTe;
— JaHHBIE O IpUeMe Ha paboTy;

B nanbHeimem B TMYHYIO KapTOUKY BHOCSITCS:

— CBEZICHHS O MepeBoJiaxX Ha JIpyryro paboTy;

— CBEZICHHUSA 00 aTTecTaluy;

— CBEJICHUS O MOBBIIIEHUH KBATU(DUKAIUH;

— CBEJICHUs O MPO(eCCHOHATIBLHOM NepernoaroToBKe;

— CBEJICHHUS O ﬁarpanax (moompeHusx), NOYETHHIX 3BaHUSX;
— CcBeJIeHUs 00 OTIIyCKax;

— CBEJICHUS O COLMAJIbHBIX IAPaHTHUSX;

— CBEJICHHS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeledoHax.

2.3.3. B MKJZIOY «Komuenanckuii nerckuit caa Nely» co3marorcs ¥ XpaHATCS ClEIyIOIIHe
IPYIIBI JOKYMEHTOB, COJIepIKalllie JaHHbIe 0 pA0OTHUKAX B €JUHUYHOM HJIH CBOJTHOM BH/JE:



2.3.3.1. JIOKyMeHTHI, COJEpXalie IMepCOHANbHbIE JaHHblE PAOOTHUKOB (KOMIUIEKCHI
JIOKYMEHTOB, COTPOBOXKAAIONIHE Mpouecc 0GOpMIIEHHs TPYAOBLIX OTHOIICHHH IIPH NpUEME Ha
paboTy, mepeBojie, YBOJIBHEHUH; KOMIUIEKC MaTE€PHAOB MO aHKCTHPOBAHUIO, TECTHPOBAHHMIO;
IPOBEICHUIO cOOECeJOBaHUM ¢ KaHAUIATOM Ha JOJDKHOCTD; MOJJIMHHUKY U KOIMH IIPUKA30B IO
JIMYHOMY COCTaBY; JIMYHbIC Jela M TPYIOBble KHM)KKH pabDOTHHUKOB; Jena, CoJepxaline
OCHOBaHMs K IpPHKa3zy MO JIMYHOMY COCTaBy; JIella, COJEpXKAIlUe MarepHajbl aTTeCTalluu
paGOTHHKOB; CIIy)KEOHBIX pAcCiIeOBaHMIl; CHPAaBOYHO-MH(YOPMAUMOHHbIH OaHK JaHHBIX I10
nepcoHany (KapTOTEKH, JKypHaJbl); MHOUIMHHMUKA M KOMHH OTYETHBIX, AHAINTHYECKUX H
CIIPaBOYHBIX MATePHAJIOB, HepenaBaeMbiX pykoBoactBy MKJIOY «Komuenanckuii gerckuit can
Nel»; KONMMH OTYETOB, HANpPABISAEMBIX B I'OCYJAapCTBEHHBIE OpraHbl CTATUCTHKH, HAJOrOBBIC
MHCIIEKIHH, BBIILECTOSIIME OPTraHbl YIIPABICHHs U JIPYTUe yUPEKACHHS).

I1I. C6op, 06paboTKa 1 3aIUTa IEPCOHATBHBIX JTaHHBIX

3.1. TTopsaok moryueHus IepCOHAIBLHBIX JaHHBIX.
A

3.1.1. Bce mepcoHanbHblE AaHHBIE pabOTHHKA CleIyeT IojlydaTh y Hero camoro. Ecim
NEpCOHANbHbIE JaHHBIE PAOOTHUKA BO3MOMKHO TOJNYYHUTH TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHHK JO/DKEH OBITH yBEJOMIIEH 00 5TOM 3apaHee M OT HEro JOJDKHO ObITh MOJIyYeHO
HChbMEHHOE corjacue. JIODKHOCTHOE IO paboTomaTens JOKHO COOOIIMTH PabOTHHKY O
IeNIsX, TPEANoIaraeMbiX HCTOYHUKAX M CIOC00aX MOJTydYeHHs NEePCOHANBHBIX JIaHHbIX, a TAKKE
0 XapakTepe MOMIEKAIUX IOMYYEHUIO IIEPCOHANBHBIX JMAHHBIX W IOCICJCTBUAX OTKa3a
pabOTHHUKA JaTh MICHMEHHOE COTJIACHE Ha MX IOJIyYCHHUE.

3.1.2. PaGotomaten» He HMeEET IpaBa IMoJydaThb W oOpabaThiBaTh IEpCOHANbHBIC JIaHHbIC
pabOTHHKa O €ro pacoBOH, HAIMOHAIBHOW NPUHAJIEKHOCTH, MOJMTHYECKUX B3IIANaX,
PENUTHO3HBIX MM (GUIOCOPCKHX yOKICHHAX, COCTOSHUM 310POBbs, MHTUMHOW KH3HH. B
Cllydasix, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOIICHHUH, B COOTBETCTBUH CO
ct. 24 Koncruryuu Poccuiickoit @enepanyu paboToaresnb BIIpaBe MOy4arh U 00pabaThBaTh
JTAaHHBIE O YaCTHOM JKHU3HH pabOTHUKA TOJBKO € €r0 MMCbMEHHOI'O COTJIacH .

O6paboTKa yKa3aHHbBIX MEPCOHAIBHBIX JAHHBIX PaOOTHHKOB paboTOAaTENeM BO3MOXHA TOJIBKO
¢ UX corjacug 0o 0e3 uX corjacus B CJIEAYIOIMX cllydasX:

— IIEPCOHAJIBHBIC TAHHBIC SABJISIOTCS O6L[IC,HOCTYHHBIMI/I;

— HepcoHalbHBIE JaHHBIE OTHOCSATCS K COCTOSIHHIO 3/0pOBbs pabOTHMKAa ¥ HX 0OpaboTka
HEeoOXO0MMa JUIsl 3aIlUTHI €0 JKH3HH, 310POBbs MJIM HHBIX XKU3HEHHO BaXKHBIX MHTEPECOB JTMOO
JKU3HH, 3/J0POBbS MJIM WHBIX JKM3HEHHO BAXXHBIX HHTEPECOB IPYTUX JIMI[ H IOJyYEHHE COrIacHs
paboTHHKA HEBO3MOKHO;

— 1o TpeOOBaHMIO MOJHOMOYHBIX I'OCYJAPCTBEHHBIX OPraHOB B Cily4asX, MPeLyCMOTPEHHBIX
(enepanbHbIM 3aKOHOM.

3.1.3. PaGoronarens BrpaBe oOpabaThBaTh IEPCOHATBHBIE JaHHBIE PAOOTHUKOB TOJBKO C HX
MECHMEHHOT'O COTJIACHsl.

3.1.4. IluceMenHoOe coriacke pabOTHHUKA Ha 00pabOTKY CBOMX I€PCOHAIBHBIX JAHHBIX J0JDKHO
BKJTFOYATh B ceOs:

= (baMI/IJII/I}O, HUMs, OTYECCTBO, aJpec cy613e1<Ta [IEPCOHAJIBHBIX JIAHHBIX, HOMEpP OCHOBHOI'O
JOKYMEHTA, YAOCTOBEPSAIOLIErO €0 JIMYHOCTh, CBEACHHUS O JlaTte BblJIa4Yd YKa3aHHOT'O JOKYMCHTA
U BBIJIABIIIEM €T0 OpraHe;

— HauMeHoBaHue ((aMHIIMIO, MMS, OTYECTBO) M aJApeC OIEepaTropa, MOJyYarollero COriacue
CyOBeKTa MepPCOHAIBHBIX JIJAaHHBIX;



— 11eJ1b 00pabOTKH MEePCOHAIbHBIX JaHHbIX;

— TepedeHb IEPCOHAIBHBIX JAaHHBIX, Ha 00pabOTKy KOTOpBIX Haercsi coryache cyobekTa
MEePCOHATBHBIX JAHHBIX;

— 1epeveHb ACHCTBHHN ¢ MEPCOHAIBHBIMH JIaHHBIMH, Ha COBEPIICHHUE KOTOPHIX HAeTCs COorjiacue,
o011ee OnmucaHue MCIOJIb3YEMBIX OMEPATOPOM CIIOCOO0B 00PadOTKH MEPCOHAIBHBIX JaHHBIX;

— CPOK, B TCUCHHUE KOTOPOI'O Z[eﬁCTByeT corjacue, a TakKe 1nopAaJ0K €ro oT3biBa.

dopma 3asgBJIEHUS O cOTJacud paboTHHUKA Ha OOpabOTKY NEPCOHANBHBIX JaHHBIX CM. B
npuioxeHnu 1 k Hactosuiemy [lonoxenuto.

3.1.5. Cornacue paboTHHKa HE TpeOyeTcs B CIEAYIOMUX CIIydasx:

1) o6paboTKa MepCOHANBHBIX AaHHBIX OCYIIECTBIIETCS Ha ocHoBaHMM TpynoBoro kozaekca P®
WIM HMHOTO (elepalibHOrO 3aKOHA, YCTaHABJIMBAIOIIETO €€ IeJb, YCJIOBUS TOJyYeHHs
IEPCOHANBHBIX JIAHHBIX M Kpyr CyOBEKTOB, NEPCOHAIBHBIE JAHHBIE KOTOPBIX IOUIEKAT
00paboTKe, a TaK)Ke ONpeIeIISIONIEero MoJIHOMOoYUs paboToaaTess;

2) o0paboTKa MEPCOHATBHBIX IAHHBIX OCYIIECTBISIETCS B LEJISIX HCIOJHEHUS TPYJOBOrO
JOTOBOPA;

3) oOpabGoTka mNEpPCOHAIBHBIX HAHHBIX OCYLIECTBJIAETCA JUIA CTATHCTHYECKHUX WM HHBIX
HAYYHBIX IIeJIeH PH yCIO0BHH 0053aTeIbHOTO 00€3/IMYMBAHUS [IEPCOHAIBHBIX JIaHHBIX;

4) oOpaboTka MepcOHATBHBIX JAHHBIX HE0OXO/aMMa IS 3aIlMThHI JKU3HH, 3I0POBbSl UM HMHBIX
*KHM3HEHHO BaXKHBIX HHTEPECOB pabOTHHKA, €CITH MTOJIyYEHHE €r0 COTIacHs HEBO3MOXKHO.

3.2. [Topsnok 06paboTKH, Iepeaayn U XpaHEHHUs! IIepCOHATBHBIX JAHHBIX.

3.2.1. Paboramuxk MKJOY  «Komuemanckuii pgerckuit cax  Nel»  mpenmocraBisieT
JITIOTIPOM3BOIUTENIO  00pa3oBaTeIbHOH OpraHu3allMd JIOCTOBEpHBIE CBEICHHS O cede.
Jlenonpon3BoAUTENIb MPOBEPSIET JIOCTOBEPHOCTh CBEJICHUMU, CBEPSISI JIaHHBIE, NPEIOCTAaBICHHBIE
pPabOTHHKOM, C UMEIOIIMMHUCS Y paOOTHHKA JOKYMEHTaMH.

3.2.2. B cootBercTBUH €O cT. 86, r11. 14 TK PO B nensix obecrnieuenus paB u cBoO0 4eaoBeka v
rpaxaanuna 3asenytomuii MKJIOY «Konmuenanckuit nerckuit cag Nely (PaGoronarens) u ero
npeAcTaBUTENM Tpu 00paboTKe NEepCOHANBHBIX JAHHBIX pabOTHMKA JOJDKHBI COOIOAATH
cienyrouye ooume TpeOoBaHus:

3.2.2.1. O6paboTKa MEePCOHAIBLHBIX JAHHBIX MOXET OCYLIECTBISATHCS HUCKIIOUHUTENBHO B LEJSIX
obecrieyeHHs] COOJIIOJICHUS] 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COICHCTBUS
pabOTHHKAM B TPY/I0YCTPOKUCTBE, OO0YUEHHH M MPOJIBMKEHHH 110 CIyKOe, oOecreyenus JIMIHOM
0e30macHOCTH PaOOTHUKOB, KOHTPOJIS KOJWYECTBA M KadecTBa BBINOJHAEMOH paboThl H
obecrieyeHus: COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpenenenun odbeMa U cojepkaHHs, oOpabaTbIBAEMBIX MEPCOHAIBHBIX JAHHBIX
PaGoronarens nomkeH pykoBoactBoBathes Koncerurynuei Poceniickoit @denepanun, Tpynossim
kojexcoM Poccuiickoii @enepanuy 1 HHBIMH (heiepabHbIMU 3aKOHAMH.

3.2.2.3. Tlpu NpUHATHH pEIICHUH, 3aTparkBalOIIUX HMHTEpechl paboTHHKa, Paboronarens He
MMeeT T[paBa OCHOBBIBATHCS Ha TMEPCOHAIBHBIX JAHHBIX PAaOOTHHKA, IOJIyYEHHBIX
UCKIIIOYHTEIBHO B pe3yJibTaTeé WX aBTOMATHU3UPOBAHHOH 0OpabOTKM MM 3JEKTPOHHOIO
MOy 4YEHHUSL.



3.2.2.4. 3amuTa IepCoOHANBHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO X UCIIOJIL30BAHUSA UK
yrparhl ofecneunBaercsi PaGotonateneM 3a cueT €ro CPejCTB B IMOPSIKE, YCTAHOBICHHOM
¢eneparbHBIM 3aKOHOM.

3.2.2.5. PaGOTHMKA ¥ HX TMPEICTABUTENH JOJDKHBI OBbITH O3HAKOMIICHBI TIOZ PACIHCKy C
HACTOSIIIMM TIOJOKEHHEM, YCTAHABIMBAIOIMMH MOPSIOK 00pabOTKM MEPCOHANBHBIX JaHHBIX
pabOTHHKOB, a TakKe 00 MX paBax U 00sA3aHHOCTAX B 9TO# 001acTH.

3.2.2.6. Bo Bcex ciiydasx OTKa3 paOOTHHKa OT CBOMX NpaB Ha COXPAHCHUE M 3aIUTy TalHbI
HEIEUCTBUTEIIEH.

IV. Ilepenaya ¥ XpaHEHHE MEPCOHATBHBIX TAHHBIX

4.1. Tlpu mepenaye INEPCOHAIBHBIX TaHHBIX paboTHuka Paotonarens JOJDKEH COOMONATH
clieyromme TpeOoBaHus:

4.1.1. He coobuarh mepcoHalbHble AaHHBIE PabOTHMKA TPEThEH CTOPOHE 0e3 MUCHMEHHOTO
cornacusi pabOTHHKA, 3a MCKJIIOYCHHEM CJIy4aeB, Koraa 95TO HeOOXOJUMO B  IEIAX
IpeyIpeskIeHHs yTPO3bl XKU3HH U 3/I0pOBbIO pabOTHHKA, a TAKKE B CIyHasX, yCTaHOBJIEHHBIX
(enepanbHBIM 3aKOHOM.

4.1.2. He coobmare MepcoHalbHbIC TaHHbIE PaOOTHHKA B KOMMEPHYCCKHX HEJAX 0e3 ero
IMCHMEHHOTO COTJIACHSL.

4.1.3. TlpeaynpeauTh JIML, MOJYYHBIIUX IEPCOHATBHBIC NAHHBIC paboTHHKA, O TOM, YTO 3TH
JlaHHbIE MOTYT OBITH HCIIOJIb30BaHbI JIUIIb B LENAX, JUI KOTOPBIX OHH cooOIIeHbl, U TpeOOoBaTh
OT STHX JMI TOATBEPXICHHS TOro, YTO 5TO INpaBuio cobmogeno. Jlnma, nomyuusiie
MepcOHANbHbIE  J@HHble  pabOTHHMKA,  O03aHbI cobmogarh  PeXUM  CEKPETHOCTH
(xon¢punennuansHocth). Jlannoe [Tonoxenne HE pacpoCTPAHACTCSA Ha 00OMeH MepcOHaTbHBIMU
J@HHBIMH PaGOTHUKOB B IOPSIKE, YCTAHOBJICHHOM (eiepalbHbIMHA 3aKOHAMH.

4.1.4. OcymecTBIsATh Iepenady MEpCOHANBHBIX JaHHBIX paGotuukoB B mpenenax MKJIOY
«Komyenanckuii nerckuii cajg Nel» B COOTBETCTBHHM ¢ HacTos M [TonoxeHuem.

4.1.5. Paspemath JOCTYN K MEPCOHAIBHBIM JAaHHBIM PabOTHHKOB TOJBKO CHELHATLHO
YIIOMHOMOYEHHBIM JIML@AM, IIPH 5TOM yKa3aHHBIC JTHIA JOJUKHBI HMETh NPABO MOJYHaTh TOIBKO
Te MepCOHANbHBIE NaHHbIC PaOOTHHMKA, KOTOPbIC HEOOXOAMMBI JUIS BBIIOIHCHUSA KOHKPETHOM
(yHKIHH.

4.1.6. He 3anpammBath HHGOPMALMIO O COCTOSHHU 310POBbS pabOTHHKA, 3a UCKIIFOUCHUEM TeX
CBEJICHHUH, KOTOPBIE OTHOCATCSA K BOIPOCY O BO3MOMKHOCTH BBITOJTHCHUS pabOTHUKOM TPYIOBOH
(yHKIMH.

4.1.7. TlepenaBaTh nepcOHAIbHBIE JaHHbIE PAOOTHHKA NPEICTABUTEIIIM paOOTHUKOB B MOPSJIKE,
yeranosnenHoM TpynosbiM  kojekcom Poccuiickoit  @Denepaivy, W OrpaHHHHBATh STy
MH(POPMAIIHIO TOJHKO TEMH NEPCOHATBHBIMH JAHHBIMU PabOTHUKA, KOTOPBIC HEOOXOIUMBI JUIs]
BHITIOJIHEHHS YKA3aHHBIMH TIPE/ICTABUTENSAMHU MX DYHKIINH.

4.2. XpaHeHue ¥ UCHOJIb30BaHUE MIEPCOHATIbHBIX IAHHBIX pabOTHHKOB:

42.1. TlepcoHaibHble JaHHBIE PabOTHUKOB oGpabateBatorcst u  xpanarcs B MKJIOY
«Komuenanckuii netckuit cax Nel».

.

4.2.2. TlepcoHabHble NaHHBIE PAOOTHUKOB MOTYT OBITH MOJTYYEHbI, TPOXOJUTH JAIBHEUIIYIO
06paboTKy ¥ TepeiaBaThCsl Ha XpaHEHHE Kak Ha OyMaXHBIX HOCHTENISAX, TaK M B 3JIEKTPOHHOM



BUIE — JIOKAJIBLHOM KOMIIBIOTEPHON ceTH W KoMmmbloTepHod mporpamme «1C: 3apmiara u
KaJpbI».

4.3. Tlpu mosTyd4eHU: MepCOHATBHBIX JAaHHBIX HE OT paOOTHHKA (33 UCKIIIOUYEHUEM CITy4aeB, €CIIH
nepcoHabHbIE JaHHBIE OBUIM IPENOCTaBIeHbl PabOTONATENIO HAa OCHOBaHWUM (enepabHOro
3aKOHA WJIM €CJIM II€PCOHANbHBIE JaHHBIC SBISIOTCS OOINENOCTYIHBIMHM) paboTojaresb 0
Hayana oOpabOTKM TAaKMX [E€PCOHAIBHBIX [aHHBIX 00fA3aH MNPENOCTaBUTh PabOTHHKY
CJIEIYIOIYIO0 UH(OPMALHIO:

— HauMeHoBaHue ((haMHIIHsI, UM, OTYECTBO) U aJIpec OIepaTopa Uik €ro MpeCTaBuTeIs;
— 1eJib 00pabOTKHU NMEePCOHATBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHUE,

— IpejmnoJiaraeMble 10JIb30BaTENM IIEPCOHAIBHBIX JaHHbBIX;

— yCTaHOBJICHHBIE HacTOAMKEM De/iepatbHbIM 3aKOHOM TIpaBa CyObeKTa MepCOHAIBHBIX TaHHBIX.
V. JlocTym K mepcoHaIbHBIM JaHHBIM PaOOTHHKOB

5.1. IIpaBo mocTymna K NepCOHANIbHBIM JaHHBIM PAOOTHUKOB HMEIOT:

— saseyrommit MKJIOY «Komuenanckuit nerckuii camg Nel»;

— JIeJIONPOU3BOAUTENb;

- CTapIUUi BOCIIUTATEIb;

— COTPYAHUKH OyXTraJTepHH.

5.2. Paborauk MKJIOV «Komuenanckuii nerckuit cag Nel» umeer mpaso:

5.2.1. Tlony4arh JOCTYN K CBOMM IEPCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMH, BKIIOYas
npaBo Ha Oe3BO3ME3JHOE IOJydeHHE KONMH Jr000H 3amucu, coAepiKalled MepcoHaIbHbIC
JlaHHbIE paOOTHHUKA.

5.2.2. TpeGoBare or PabGoronmarens yTOYHEHMs, MCKIIOYEHHsS WM HCIPABJICHUS HEMOJHBIX,
HEBEPHBIX, YCTapEeBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WM HE SBJISIONINX
HeoOxouMbIME U1t PabGoToaTens nepcoHaabHbIX JaHHBIX.

5.2.3. [lonyuats ot Pabotonarens

— CBEJICHHs O JIMIax, KOTOPbIe HMEIOT JOCTYIl K NEPCOHAIBHBIM JaHHBIM MM KOTOPBIM MOXKET
OBITH ITPEOCTABIIEH TAKOU JOCTYII;

— nepeyeHb 00pabaThIBaeMbIX IIEPCOHATIBHBIX JAHHBIX U HCTOYHUK MX TQIIyYCHHUS,
— Ccpoku 00paboOTKH NEPCOHANBHBIX JAHHBIX, B TOM YHCJI€ CPOKH UX XpaHCHHS,

— CBEJICHHA O TOM, KakWe IOpHANYECKHe MOCJIEeICTBHS I CyOBEKTa NEePCOHAIBHBIX TaHHBIX
MOXeET IOBJIeYb 3a cOO0H 00paboTKa ero NEPCOHANBHBIX JaHHbBIX.

5.2.3. TpeGosars usBemenus PaGorojareneM BCeX JHIL, KOTOPhIM paHee ObUIM COOOLICHBI
HEBEPHBIE WJIM HEIOJHbIE IEPCOHANbHbIE JaHHBIE, 000 BCEX MPOM3BEJCHHBIX B HHX
UCKJIFOUEHHUSX, UCTIPABICHUSIX WIIH JIOTIOJIHEHUSX.

O6>anoBaTh B YIOJHOMOYEHHBIH OpraH o 3alldTe IpaB CyObEKTOB MEPCOHATBHBIX TaHHBIX
WIM B CyneOHOM MOpsIKe HeNpaBOMepHble JelcTBUs MM Oe3nedcTBus PaGotonatens npu
00paboTKe U 3aIuTe €ro NEPCoOHAIbHBIX JaHHBIX.



5.3. KonupoBaTte M jenaTh BBIIUCKH II€PCOHATIBHBIX JAHHBIX pabOTHHKA pa3pelaeTcs
UCKIIIOYMTEIBHO B CIIy)KEOHBIX LEISIX C MUCBMEHHOro pasperieHus 3asenyromero MKJIOVY
«Komuenanckuii nerckuii cam Noly.

5.4. llepenaua uHGOpPMaNHH TPEThEH CTOPOHE BO3MOXKHA TOJIBKO IPH MHUCHMEHHOM COTJIACHH
pabOTHHUKOB.

VI. OrtBercTBeHHOCTh 3a HapylIEHHE HOPM, pETyJIHPYIOIMX 00paboTKy H  3alIuTy
NEPCOHAJILHBIX JIaHHBIX

6.1. Paborauku MKJIOV «Komuenanckuii nerckuit cam Nely, BAHOBHBIC B HapyIIEHUH HOPM,
PEryJIUpYIOUMX MOJIydeHHue, 0OpaboTKy M 3aIlUTy MEePCOHAIBHBIX JAHHBIX pa0OTHHKA, HECYT
JHUCIUTUTHHAPHYIO aJIMMHUCTPATHBHYIO, rpakJaHCKO-IIPaBOBYIO WIH  YTOJOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHHU C (pe/iepasbHbIMU 3aKOHAMHU.

6.2. 3asenyronmit MKJIOY «Komuenanckuii nerckuit cang Nel»  3a HapymieHwe HOpM,
PeryIMpylomuX MojydeHue, 06paboTKy M 3allUTy MEePCOHANBHBIX JAHHBIX pabOTHHKA, HeceT
aJIMUHHCTPAaTUBHYIO  OTBETCTBEHHOCTh corjacHo c¢T. 5.27 wu 539 Kogekca 006
aZIMUHMCTPAaTUBHBIX IpaBoHapywmeHusx Poccuiickoit ®enepanuu, a Takke Bo3Mellaer
paboTHUKY  yuiepO, MNpPUYMHEHHBIH HENpaBOMEPHBIM  HCIOJIb30BaHHEM  HH(POPMAIHH,
cojieprkalieit mepcoHaibHble JaHHbIe pa0OTHUKA.



[Ipnaoxenne 1

®opma 3asBrIeHHS

0 corjlacuu paboTHHKaA

Ha 00pabOTKy MepCOHATBHBIX JaHHBIX

3asenyromieid MKJIOY
«Komuemanckuit nerckuii cam Nely
Kanucrparosoit H.A.

(1OJKHOCTD pabOTHHKA)

(®. N.0.paboTHHKA TTOIHOCTHIO)

3ASIBJIEHUE A
Ha 00paboTKy NMepCOHAIBHBIX JaHHBIX

A,

(bammmmst, ©Ms1, OTYECTBO)

Aa10 Corylacue MYHHMIMIAIBHOMY Ka3€HHOMY JOLIKOJBHOMY 00pa30BaTeIbHOMY yUPEXKIECHHIO
«Komuenanckuii nerckuii cag Noly

(HaMMEHOBaHME OPraHU3aIlMH )

Ha aBTOMATU3HPOBAHHYIO, a TaKXe 0e3 HCIO/Ib30BaHUs CPEJICTB aBTOMATU3AlMU 0OPabOTKy
MOHX MEPCOHATIBHBIX JAHHbIX, & IMEHHO — COBEpIIEHHE JASUCTBHH, IPEyCMOTPEHHBIX 1. 3 4. |
cr. 3 ®enepanbHoro 3akoHa ot 27.07.2006 r. Ne 152 ®3 «O mHepcOHANBHBIX JAHHBIXY,
COACPKAMXCSA B HACTOAIIEM 3asBICHUM, B LENAX OOeCHedeHHs: COONIOAEHUsS TPYA0BOTO
3aKOHOJIATEIbCTBA M MHBIX HOPMATHBHBIX NPABOBBIX aKTOB, COACHCTBHS B TPYAOYCTPOMCTBe,
OOy4eHHH W MpPOJBHXEHHS 1O ciyxkOe, obecredeHus JTMUHOM Ge30MacHOCTH PabOTHHUKOB,
KOHTPOJISL KOJIMYECTBA M Ka4eCTBA BBINOJHIAEMOH pabOTBI M 00ECIEYEHHS COXPAHHOCTH
UMYILECTBA, 8 UMEHHO:

1. ®.1.0.
2. Jlara poxaeHus

(umcro, Mecsily, o)
3. JIOKyMeHT, yI0CTOBEPAIOIIHHA JIHIHOCTE

(HauMeHOBaHME, HOMEp H CepHs JOKYMEHTA,

KEM M KOTJia BBIIaH)
4. Anpec perucTparyu o MecTy KHUTeIbCTBA

(mouToBBIi aapec)
5. Anpec GpakTHUECKOTO MPOKUBAHHS

(moYTOBBIA afpec GaKTHUECKOTo MPOKUBAHHS

KOHTaKTHBIN TesieoH)
6. UHH

7. HOMCp CTPaxoBOI'O CBUAETEIBCTBA ICHCUOHHOI'O CTPaxXOBaHUS

O6 0TBETCTBEHHOCTH 3a JOCTOBEPHOCTH IIPEACTABICHHBIX CBECHUI MPEIyPeKIeH(a).

(Pamumus U.0. paboTHuKa) (moamuce) (mata)



